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Purpose: To illustrate the application of adjudication guidelines to users who are
assigned both the Adjudicator and Case Processor roles.

Note: A Case Processor can view the Guidelines tab. An Adjudicator, Appeals Processor, and
Component Adjudicator can view, select, and deselect guidelines.

APPLYING ADJUDICATION GUIDELINES TO A CASE

How to Apply Adjudication Guidelines

1. Select Task Management from the Left Navigation Menu.
2. Under the Case ID column, select a Case ID hyperlink.

Task
Task Management
[ Subject Management
44 OrgManagement My Work My Outstanding Work My Team's Work My Organization's Work My Organization's Outstanding Work
Wl Reports My Work
(D Error Management
Table s Tabl
se Typ = LastName = status = TaskAge (Days) = CaseOwner = Assigned on =
Tier1 Defense OGC Review 34 Joshua Belt 31822
Tiera BREWER Receive d 6 Jana Zeman 318/22
Tier2 P Receiver d 6 Jana Zeman 31822
Tier4 Maximof off Receive d 3 Jana Zeman 31822
Tier4 FRANCISCO Receive d 3 Jana Zeman 31822




3. Select the Guidelines tab to view the set of guidelines available.

(3 National Background investigation services

™  Task Management

7 BREWER, JOE Program Tags:

Place of Birth: NILES, Ohio Date of Birth: 07/04/1980 Aliases: N/A Contact Info: View

[ Subject Management

Citizenship: United States

Org Management

Tier 4 phase: [Nl 03/16/2022 status: [ 03/16/2022

Reports

[
Case ID: 22075BREW1426171 Case Owner: Jana Zeman Assigned To: Jana Zeman Assigned On: 03/18/2022

Error Management

profile Attachments Notes

Adjudication Guidelines Case Actions
Choose an Action

National Security Suitability/Fitness HSPD-12 Credentialing summary Select Action. o m
Clear Al Expand Al
Guidelines Disqualifiers
(A) Allegiance to the United States See more Add Notes
See more Title

(B) Foreign Influence

(C) Foreign Preference See more
(D) Sexual Behavior See more
(E) Personal Conduct See more
(F) Financial Considerations See more
(G) Alcohol Consumption See more

See more

(H) Drug Involvement and Substance Misuse

(1) Psychological Conditions Seemore Upload Attachment: -

4. Choose a set of guidelines to select options for disqualifiers, mitigators, or factors.
(National Security, Suitability/Fitness, or HSPD-12).

National Background Investigation Services

™  Task Management

7 BREWER, JOE Program Tags:

[ Subject Management
Citizenship: United States Place of Birth: NILES, Ohio Date of Birth: 07/04/1980 Aliases: N/A Contact Info:

A Org Management

Tier 4 Phase: [IETIAIll 03/16/2022 status: [ 03/16/2022

al Reports
Case ID: 22075BREW1426171 Case Owner: Jana Zeman Assigned To: Jana Zeman Assigned on: 03/18/2022

Error Management

Profile Attachments Notes

Adjudication Guidelines Case Actions

Choose an Action

National Security ~ Suitability/Fitness ~ HSPD-12 Credentigling || Summary selectAction. o m
Cle: Expand Al
Guidelines Disqualifiers
(m) Allegiance to the United States See more Add Notes
(B) Foreign Influence See more Title
See more

(C) Foreign Preference

Notes

(D) Sexual Behavior more
Notes
(E) Personal Conduct See more ‘
(F) Financial Considerations See more
(G) Alcohol Consumption See more
See more

(H) Drug Involvement and Substance Misuse

() Psychological Conditions EeE more] Upload Attachments




5. Select Expand All to open all available selections within the subtab. Select the See
More hyperlink to expand the individual guidelines. Select Clear All to remove all the
selected guidelines.

Note: Adjudicators have an option to enter Justifications, if applicable.

(2 National Background Investigation services

™ Task Management
7 BREWER, JOE Program Tags:
[ subject Management
Citizenship: United States Place of Birth: NILES, Ohio Date of Birth: 07/04/1980 Rliases: RU/A Contact Info: View
Org Management
Tier 4 phase: |ETIIONENN 03/16/2022 status: [N 03/16/2022 > Collap:
ul Reports
Case ID: 22075BREW1426171 Case Owner: Jana Zeman Assigned To: Jana Zeman Assigned on: 03/18/2022
) Error Management
profile Attachments Notes
Adjudication Guidelines Case Actions
Choose an Action
National Security ~ Surabilty/Finess  HSPD-12Credentialing  Summary select Action. o
Clear Al Expand Al
Guidelines Disqualifiers
(A Allegiance to the United States See more Add Notes
(B) Foreign Influence e more
(C) Foreign Preference See more
(D) Sexual Behavior See more Notes
(E) Personal Conduct See more
(F) Financial Considerations See more
(G) Alcohol Consumption See more
(H) Drug Involvement and Substance Misuse See more
1) Psychological Conditions See more
() Psycholog Upload Attachments v

6. If a disqualifier has a See More link, select it to expand a list of sub-disqualifiers. Select
any applicable disqualifier via the checkbox next to the corresponding standard.

(,D National Background Investigation Services

™  Task Management

7 BREWER, JOE Program Tags:

[ subject Management
Citizenship: United States Place of Birth: NILES, Ohio Date of Birth: 07/04/1980 Aliases: N/A Contact Info: View

A 0org Management

Tier 4 phase: [IEEAIO 03/16/2022 status: [EEENEIN 03/16/2022

al Reports

Case ID: 22075BREW1426171 Case Owner: Jana Zeman Assigned To: Jana Zeman Assigned On: 03/18/2022
Error Management

Disqualifiers

Description Disqualifying

(a) Involvement in, support of, training to commit, or advocacy of any act of sabotage, espionage, treason, terrorism, or sedition ag inst

the United States Notes

(b) Association of sympathy with persons who are attempting to commit, or who are committing, any of the above acts

(c) Association or sympathy with persons or organizations that advocate, threaten, or use force or violence, or use any other illega or
unconstitutional means, in an effort to:
Description sub-disqualifying Upload Attachments

(1) Overthrow or influence the U.S. Government or any state or local government

Drag attachment here

(2) Prevent Federal, state, or local government personnel from performing their official duties

ments

(3) Gain retribution for perceived wrongs caused by the Federal, state or local government T
PDF, TiF, TIFF, JPG, JPEG, DOC, DOCX and PNG file types only

(@) Prevent others from exercising their rights under the Constitution or laws of the United States or of any state
No attachments added




7. Select the Mitigating checkbox to mitigate or resolve a concern, if applicable.

(G3) National Background Investigation services

P TaskManagement
2 BREWER, JOE Program Tags: Actions

[ Subject Management

Citizenship: United States Place of Birth: NILES, Ohio Date of Birth: 07/04/1980 Aliases: Contact Info: View

Org Management

Tier 4 phase: |Gl 03/16/2022 status: [T 03/16/2022 > Collap

ol Reports
case ID: 22075BREW1426171 Case Owner: Jana Zeman Assigned To: Jana Zeman Assigned On: 03/18/2022
Error Management:
See less
Mitigators
Description Mitigating

(a) The individual was unaware of the unlawful aims of the individual or organization and severed ties upon learning of these

(b) The individual's involvement was humanitarian and permitted under U.S. law

(9} Involvement in the above activities occurred for only a short period of time and was attributable to curiosity or academic interest

(d) The involvement or association with such activities occurred under such unusual circumstances, or so much time has elapsed, that it is
unlikely to recur and does not cast doubt on the individual's current reliability, trustworthiness. or allegiance

Justification
Record Justification to Subject Profile

Provide explanation

™  Task Management

7 BREWER, JOE Program Tags:

[ Subject Management

Citizenship: United States Place of Birth: NILES, Ohio Date of Birth: 07/04/1980 Aliases: N/A Contact Info: V

A Org Management

Tier 4 phase: |ETSNINN 03/16/2022 status: [T 03/16/2022

Case ID: 2207SBREW1426171 Case Owner: Jana Zeman Assigned To: Jana Zeman Assigned On: 03/18/2022

ol Reports

Error Management

profile Attachments Notes

Adjudication Guidelines Case Actions

Choose an Action

National Security Suitability/Fitness HSPD-12 Credentialing summary Select Action.. " m
Clear Al Expand Al
Guidelines Disqualifiers
(A) Allegiance to the United States See more Add Notes

(B) Foreign Influence more Title

(C) Foreign Preference See more

more Notes

(D) Sexual Behavior

Notes

(E) Personal Conduct See more
(F) Financial Considerations more
(G) Alcohol Consumption See more
(H) Drug Involvement and Substance Misuse See more

(1) Psychological Conditions See more Upload Attachments v




9. To apply HSPD-12 Credentialing, select the HSPD-12 Credentialing subtab.

{58 National Background Investigation Services

P Task Management

7 BREWER, JOE Program Tags:

[ Subject Management
Citizenship: United States Place of Birth: NILES, Ohio Date of Birth: 07/04/1980 Aliases: N/A Contact Info: View

A, Org Management

Tier 4 phase: [ENEEAMRN 03/16/2022 status: NGl 03/16/2022 > Collapse

ol Reports
Case ID: 22075BREW1426171 Case Owner: Jana Zeman Assigned To: Jana Zeman Assigned On: 03/18/2022
Error Management
Choose an Action
National Security Suitability/Fitness HSPD-12 Credentialing Summary
/ - Select Action. v

Clear Al Expand Al
Adjudicative Standards Disqualifiers
(A) Terrorism See more Add Notes
(B) Identity Verification See more Title
(C) Fraudulent Identity See more Enter il
(D) Unauthorized Access See more Notes

Enter Notes
(E) Misuse Of Identity Credentials See more
(F) Misuse Of Federally-Controlled Information Systems See more
(G) Employment Misconduct Or Negligence See more
(H) Criminal Or Dishonest Conduct See more
(I) Federal Or Contact Employment Falsification See more
e Upload Attachments

() Alcohol Abuse See more e e
(K) Drug Use See more

Drag attachment here

10. Select the No disqualifying conditions checkbox at the bottom of each guidelines
subtab if the subject has no disqualifying conditions.

11.Select the Previously adjudicated and documented information has been reviewed
checkbox if previously adjudicated in a prior investigation.

m National Background Investigation Services Search Subject by SSN (), [NQE A<}
Dashboard
< Bahama, Tomme Program Tags:

Task Management

Citizenship: United States Place of Birth: Margaritaville, California Date of Birth: 12/10/1963 Aliases: N/A Contact Info: View

Visit Management

Tier 5 Reinvestigation phase: [TIDCARl 12/22/2020 status: [[Epl] 01/05/2021 > Collapse

Subject Management

Case ID: 20357BAHA0859546 Case Owner: Jason Chaffin / Team 4-6 Assigned To: Chad Rainey Assigned On: 02/03/2022
Org Management
(G) Alcohol Consumption See more
Order Form Library
(H) Drug Involvement and Substance Misuse See more
Reports ) . Upload Attachments
(1) Psychological Conditions See more
D) Eer b e () Criminal Conduct See more
Drag attachment here
(K) Handling Protected Information See more
(L) Outside Activities See more
(M) Use of Information Technology See more PDF, TiF, TIFF, JPG, JPEG, DOC, DOCX and PNG file types only
Clear A Expand Al
Other Considerations No attachments added.

No disqualifying conditions

Previously adjudicated and documented information has been reviewed




12.Select the Summary subtab to view the guideline entries made by the user.

National Background Investigation Services

Task Management

<~ BREWER, JOE Program Tags:

[ Subject Management
Contact Info: View

Citizenship: United States Place of Birth: NILES, Ohio Date of Birth: 07/04/1980 Aliases:

A Org Management

Tier 4 phase: |EENEAIO 031672022 status: [EEENERN 03/16/2022

l Reports

Case ID: 22075BREW1426171 Case Owner: Jana Zeman Assigned To: Jana Zeman Assigned On: 03/18/2022
(D Error Management
Profile Atachments Notes Guidelines
Adjudication Guidelines Case Actions
Choose an Action
National Security  Suitabiligy/Fitness  HSPD-12 Credentialing SelectAction.. o m
Expand All
National Security Disqualifiers
Add Notes
(m) Allegiance to the United States @ Unmitigated See More .
itle
Notes
HSPD-12 Credentialing Notes
No disqualifying conditions.
Expand All

Lnload Aiachment

13. Select See More to view a summary of selected guidelines or factors.

—~

National Background Investigation Service:

P Task Management

BREWER, |JOE Program Tags:
"] subject Management
Citizenship: United States Place of Birth: NILES, Ohio Date of Birth: 07/04/1980 Rliases: /A Contact Info:
Org Manager
Tier 4 phase: [IETEERERN 03/16/2022 stacus: [T 03/16/2022
al  Reports
Case ID: 22075BREW1426171 Case Owner: Jana Zeman Assigned To: Jana Zeman Assigned On: 03/18/2022
Erfor Management
profile Attachments Notes Guidelines
Adjudication Guidelines Case Actions

Choose an Action

HSPD-12 Credentialing

Suitability/Fitness

Expand Al
National Security Disqualifiers
Add Notes
(A) Allegiance te the United States @ unmitigated -
itle
Notes

HSPD-12 Credentialing Not

No disqualifying conditions

Lpload Attachment




14.Selecting See More will expand the summary item.

() National Background Investigation Services

[ Task Management
Program Tags:

7 BREWER, JOE

[ Subject Management
Citizenship: United States Place of Birth: NILES, Ohio
A, Org Management
Tier 4 phase: [IEVEONNI 03/16/2022
Wl Reports

Case ID: 22075BREW1426171 Case Owner: Jana Zeman

Error Management

profile Aachments Notes Guidelines

Adjudication Guidelines

HSPD-12 Credentialing Summary

National Security Suitability/Fitness

National Security

(A) Allegiance to the United States

Disqualifiers

{a) Invelvement in, support of, training to commit, or advocacy of any act of sabotage, espionage, treason,

United States

Mitigators
No Mitigators,

Justification
Justification not entered.

Date of Birth: 07/04/1980

status: [JEEEERN 03/16/2022

Assigned To: Jana Zeman

Expand Al
Disqualifiers
@ unmitigated
terrorism, or sedition against the
See Less

Aliases: N/A

Assigned On: 03/18/2022

Case Actions

Choose an Action

select Action...

Add Notes

Title

Enter Title

Upload Attachments
- =

15. Select Save to continue.

Note: A user is not required to enter guidelines to proceed with actions on the case, but if
any guideline selections were made, the user must select Save before taking a new action

on the case.

National Background Investigation Services

Program Tags:

< BREWER, JOE

citizenship: United States Place of Birth: NILES, Ohio

03/16/2022

Case Owner: Jana Zeman

Tier 4

Case ID: 22075BREW1426171

Date of Birth: 07/04/1980

status: [l 03/16/2022

Assigned To: Jana Zeman

Aliases: MN/A Contact Info: View
> Collapse
Assigned On: 03/18/2022
A
Drag attachment here

lect Attachments
PDF, TiF, TIFF, JPG, JPEG, DOC, DOCX and PNG file types
only

Sel

Mo attachments added.
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