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Purpose: To illustrate how to add, edit, and delete polygraphs from a subject’s profile.  

POLYGRAPH MANAGEMENT 
How to Add a Polygraph to the Subject Profile 

1. Select Subject Management from the Left Navigation Menu.  
2. Select a subject’s Social Security number (SSN) to add a polygraph to their profile. 

 

 

 

 

 

 

 

 

 

 

 

 

Job Aid 



3. The Subject Profile will open. 

 

 

 

 

 

 

 

 

 

4. Scroll down to the Polygraphs card of the Subject Profile. 
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5. Select the +Add Polygraph hyperlink. 

 

 

 

 

 

 

 

 

6. Complete the required fields.  
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



7. Select Submit. 

 

 

 

 

 

 

 

 

 

 

 

The green success banner will appear.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



An alternative way to add a polygraph to a subject’s profile is to select the Filter By drop-down 
menu, then select Polygraph. The subject’s Polygraph card will appear. Follow steps 1-6 
above to add a polygraph to the subject’s profile. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



How to Edit a Subject’s Polygraph Entry 

1. Select Subject Management from the Left Navigation Menu.  
2. Select a subject’s SSN to edit the subject’s polygraph entry. 

 

 

 

 

 

 

 

 

3. Select the ellipses to display polygraph actions.  
4. Select Edit Polygraph. 

 

 

 

 

 

 

 

 

 

 

 

 

 



5. Make necessary edits to the polygraph entry.  
6. Select Submit. 

 

 

 

 

 

 

 

 

 

 

A green success banner will appear. 

 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



How to Delete a Polygraph Entry from a Subject Profile 

1. Select Subject Management from the Left Navigation Menu.  
2. Select a subject’s SSN to edit the subject’s polygraph entry. 

 

 

 

 

 

 

 

 

3. Select the ellipses to display polygraph actions. 
4. Select Delete Polygraph. 

 

 

 

 

 

 

 

 

 

 

 

 

 



5. The Delete Polygraph modal will appear. Select Continue to delete the Polygraph.  

 

 

 

 

 

 

 

 

 

A green success banner will appear.  

 

 

 

 

 

 

 

 

 

 

 

Note: A user with a Polygraph role can delete a polygraph they did not enter if they are within 
the same organization as the user who entered it. If a polygraph was entered by a user outside 
of their organization, they cannot delete that polygraph. 
 

 

 

 

 



How to Expand Polygraph View and Add Additional Polygraphs 

1.   Select Subject Management from the Left Navigation Menu.  

2. Select a subject’s SSN to edit the subject’s polygraph entry. 

 
 
 
 
 
 
 
 
 
 

3. From the Polygraphs card on the Subject Profile, select the See More hyperlink to 
display information regarding the most recent polygraph. 

 

 

 

 

 

 

 

 

Information displays under the polygraph’s file number. 

 

 

 

 

 

 

 



4. To view prior entries, select the Vetting History tab on the Subject Profile.  
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